Athletics and Recreation: Ticketing Reconciliation


Form Printed: September 8, 2009
Ticket Sales 
Form Printed: September 8, 2009
Golden Bears Hockey vs.  Manitoba

Golden Bears & Pandas Basketball vs. Lethbridge

Saturday October 31st, 2009

	
	Basketball
	Hockey
	
	
	
	

	
	Adult
	Student / Senior
	UofA Students
	Family
	Adult
	Student / Senior
	UofA Students
	Family
	
	
	
	
	
	
	
	
	

	Issued:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Returned:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Sold:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Price
	$14
	$9
	$5
	$40
	$14
	$9
	$5
	$40
	
	
	
	
	
	
	
	
	

	Value
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total Sales:
	

	Discounts and Coupons:
	
	
	
	
	
	

	
	Student Union
	Entertainment
	Game Vouchers
	
	
	
	
	
	

	
	Football

Volleyball
	Hockey

Basketball
	Football

Volleyball
	Hockey

Basketball
	Football

Volleyball
	Hockey

Basketball
	Football

Volleyball
	Hockey

Basketball
	Football

Volleyball
	Hockey

Basketball
	Football

Volleyball
	Hockey

Basketball
	Football

Volleyball
	Hockey

Basketball
	Football

Volleyball
	Hockey

Basketball
	

	No.
	
	
	
	
	
	
	
	
	Total Value:

	Coupon Value:
	
	
	
	
	
	
	
	
	

	Value:
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Total Sales:
	


Ticket Sales
Golden Bears Hockey vs.  Manitoba

Golden Bears & Pandas Basketball vs. Lethbridge

Saturday October 31st, 2009

1. Count Float and issued tickets prior to game and sign event sheet (if incorrect contact supervisor)
2. Following game be sure to accurately complete the total sales form.

3. Step 1 of cash out – count all cash and fill out final cash table

4. Step 2 of cash out – Remove float from total cash to produce your deposit (ensure float is composed of the bill of the lowest possible value and any rolled change

5. Step 4 of cash out – add up your debit, credit coupons (be sure to individually mark each coupon for it appropriate value)

6. Step 5 of cash out – accurately fill out your deposit table and reconciliation sheet!
7. Step 6 of cash out – sign the event sheet to confirm accuracy and wait until check by supervisor!

	Float
	
	Total Cash
	
	Reconciliation
	
	
	Actual Deposit

	
	$0.01
	
	
	
	$0.01
	
	
	Total Sales
	
	
	
	
	
	$0.01
	

	
	$0.05
	
	
	
	$0.05
	
	
	Debit, Credit & Coupons
	-
	
	
	
	
	$0.05
	

	
	$0.10
	
	
	
	$0.10
	
	
	Expected Cash
	=
	
	
	
	
	$0.10
	

	5 rolls
	$0.25
	$50.00
	
	
	$0.25
	
	
	
	
	
	
	
	
	$0.25
	

	4 rolls
	$1.00
	$100.00
	
	
	$1.00
	
	
	Total Cash
	
	
	
	
	
	$1.00
	

	2 rolls
	$2.00
	$100.00
	
	
	$2.00
	
	
	Float
	-
	
	
	
	
	$2.00
	

	50
	$5.00
	$250.00
	
	
	$5.00
	
	
	Actual Cash (Deposit)
	=
	
	
	
	
	$5.00
	

	
	$10.00
	
	
	
	$10.00
	
	
	
	
	
	
	
	
	$10.00
	

	
	$20.00
	
	
	
	$20.00
	
	
	Expected Cash
	
	
	
	
	
	$20.00
	

	
	$50.00
	
	
	
	$50.00
	
	
	Actual Cash
	-
	
	
	
	
	$50.00
	

	
	$100.00
	
	
	
	$100.00
	
	
	Over or (Under)
	=
	
	
	
	
	$100.00
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Float
	$500.00
	
	Total Cash
	
	
	Supervisor:
	
	
	
	
	Actual Deposit
	

	Seller:
	
	
	
	Total Debit & Credit
	
	
	Seller:
	
	
	
	
	
	
	


